
Kamehameha Schools
Financial Aid and Scholarship Services

2021-2022 STEP-BY-STEP GUIDE 

COLLEGE SCHOLARSHIPS APPLICATION PROCESS



SHORTENED PROCESS FOR 2020-2021 AWARDEES

Yes, if you meet any of these 
conditions:

• Awarded in 2020-2021, but did 
not take a disbursement

• Awarded in 2020-2021 and 
will be matriculating to another 
degree

• First time applicant

No, if you meet all conditions:

• Received notification from KS to proceed to the 
KS Net Partner site 

• Are a 2020-2021 awardee (Nā Ho`okama, Ho`okawowo or 
Mauō Scholarships)

• Received a disbursement in the 2020-2021 AY

• Will be graduating after Fall21

• Will be enrolled in the same degree

• Meet Maximum Years of Funding Guidelines

Do I need to complete the CSS Profile?



Next Steps for Renewal Students
• Complete the Renewal Questionnaire in Net Partner

• URL:  
https://webapp.ksbe.edu/NetPartnerStudent/Logon.aspx?ReturnUrl=%2fNetPartnerStudent

• Use your previous year login and password

• If there are any questions regarding
your responses, a Financial Aid Analyst
will contact you for clarification and/or 
request supplemental documents

https://webapp.ksbe.edu/NetPartnerStudent/Logon.aspx?ReturnUrl=%2fNetPartnerStudent


Don’t Meet the Renewal Criteria?
3 Steps to Apply

Step 
One

Complete CSS PROFILE Online Application

KS Net Partner
•Submit the KS Certification 
•Submit the KS Affirmation Statement
•Submit your response to the short answer question

College Board (IDOC)
•Upload your required documents

Step 
Two

Step 
Three



CSS PROFILE – LOGIN TO 
CSSPROFILE.COLLEGEBOARD.ORG

CLICK “Apply for 
Fall 2021/Spring 

2022”.



CSS PROFILE – SIGN IN OR 
CREATE AN ACCOUNT

• First time users, 
“SIGN UP” for 
an account, here.

• Returning users, 
“SIGN IN”, here.



CSS PROFILE – AGREE TO TERMS OF SERVICE

• Read the Terms of Service.
• “CHECK” the box, if you 

agree.
• CLICK “Accept”.



CSS PROFILE – BEGIN THE APPLICATION 
PROCESS

• GATHER all your 2019 
financial documents.

• CLICK “Begin New PROFILE 
for 2021-2022” to continue.



CSS PROFILE – DEMOGRAPHIC INFORMATION

• Application is custom-made 
for the Student.

• Questions throughout the 
application are based on the 
Student’s response.

• FILL-OUT all required fields 
completely.

• CLICK “Save and Continue”.



CSS PROFILE – STUDENT STATUS

• FILL-OUT each question 
as it pertains to the 
Student.

• CLICK “Save and 
Continue”.



CSS PROFILE – KS COLLEGE BOARD CODE

1. SEARCH and find KS 
CSS Code Number: 0274

2. SELECT College/Program 
and CHECK the box: 
“Kamehameha Schools”

3. CLICK “Add to CSS 
Profile”.



CSS PROFILE – SPECIAL CIRCUMSTANCES

• If there are any special 
circumstances that KS 
should be aware of 
when reviewing your 
application, please 
inform us in this section.

• CLICK “Save and 
Continue”.



CSS PROFILE – SUPPLEMENTAL QUESTIONS
• COMPLETE ALL Supplemental 

Questions.  

• Questions left blank may cause a delay 
in the processing of your application.

• Be sure to complete the FOR 
KAMEHAMEHA USE ONLY section 
with your first choice of college & 
campus (e.g. ASU – Tempe Campus)

• CLICK “Save and Continue”.



CSS PROFILE – DATA CHECK

• Data checks ensure all 
Student information is 
accurate and complete.

• Be sure to include your SSN 
for processing.

• CLICK “Save and Continue”.



CSS PROFILE – CERTIFICATION

1. READ and CHECK the 
CSS certification statement 
box.

2. CLICK “Save and 
Continue”.



APPLICATION FEE AND PAYMENT OPTIONS

CSS Profile Online Application Fee:
• The cost for the CSS Profile online application is $25, payable upon submission 

of your application.
• This covers the cost of creating your CSS Profile online application of $9 and 

$16 for sending your information to a scholarship program. 

A charge of $16 will be added for each additional college or program to which your information is sent.

Payment Options Accepted:
1. Credit/Debit Cards
2. College Board Fee Waivers (auto-determined by College Board)
3. Pre-Paid Fee Payment Codes from KS 



PAYMENT OPTION 1 – CREDIT/DEBIT CARD 

Credit/Debit Card:
• Follow instructions after clicking



PAYMENT OPTION 2 – COLLEGE BOARD FEE 
WAIVER

Qualifying for KS Fee Payment Code:
• Current AFDC/TANF beneficiaries (cash benefits only, 

statement dated within the last 6 months).

• Ward of the Court and meets all the following criteria:
 Under the age of 24 years old

• Submit your Fee Payment Code Request to KS 
Resource Center (KSRC) or a KS Resource Center 
location near you.

KS Fee Payment Code Request form is available at:
• Website: www.ksbe.edu/college.
• KS Resource Center (KSRC).
• KS Resource Center (Statewide locations available).

http://www.ksbe.edu/college


PAYMENT OPTION 3 – PRE-PAID FEE PAYMENT 
CODES FROM KS

1. ENTER “Fee Payment 
Code”.

2. SELECT the 
College/Program 
“Kamehameha Schools” 
in drop-down list box.

3. CLICK “Submit”.

KS will provide Pre-Paid Fee Payment Codes with receipt of CASH or credit or debit card payments. Visit our 
KS Resource Center (KSRC) or a KS Resource Center location near you for kōkua (see our website for a 
location near you at: www.ksbe.edu/college).

http://www.ksbe.edu/college


APPLICATION & PAYMENT 
ACKNOWLEDGEMENT

• After submitting your 
application payment, you’ll be 
directed to the CSS Dashboard.

• The Dashboard will display:
 CBFinAid ID 
 Application status
 Colleges & Programs
 Deadline Date
 Award Date
 Next Steps (Uploading documents 

to IDOC)

• CLICK “here” to access 
Student IDOC dashboard to 
upload Financial Documents.



KS Net Partner
After submitting the CSS PROFILE Online Application your login information will be sent to 
you via email.

1. ENTER “Student ID” 
and “Password”.

2. CLICK “Submit”.

Login to: https://webapp.ksbe.edu/NetPartnerStudent

https://webapp.ksbe.edu/NetPartnerStudent


KS NET PARTNER

1. SELECT “Menu” at the top. 
2. SCROLL DOWN and CLICK 

“Forms”.
3. CLICK on each link and follow 

the prompts.



KS NET PARTNER – CERTIFICATION & 
AFFIRMATION STATEMENTS

1. READ the Statements.

2. SELECT “Agree” or “Disagree”.

3. CLICK “Submit”.



KS NET PARTNER – ESSAY QUESTION

1. READ the question.

2. COMPOSE your response in a 
Word document, then cut and 
paste into the box.

3. ENLARGE the box by grabbing 
& pulling on the corner.

4. CLICK “Submit”.



KS NET PARTNER – INTERNSHIP INTEREST

1. READ the question.

2. SELECT your response from 
the drop down box.

3. CLICK “Submit”.



KS NET PARTNER – CHECK DOCUMENT RECEIPT

SELECT “Documents & Messages” from the 
Menu at the top. 
-Submitted documents will be “grayed” out.
-Outstanding documents will be bolded.

2017 Student W2 (Copy)

All of your 2017 financial documents are required to review your application.



IDOC – REQUIRED DOCUMENTS



IDOC – LOGIN

Log into IDOC at: https://idoc.collegeboard.org

CLICK “Log into  IDOC”.

https://idoc.collegeboard.org/


IDOC – DASHBOARD SIGN-IN
1. CONFIRM the correct 

year

2. ENTER two of the 
following:
 CBFinAid/IDOC ID

 Social Security 

 Date of Birth

3. CHECK “Terms and 
Conditions” box.

4. CLICK “Sign In”.



IDOC - UPLOADING REQUIRED DOCUMENTS

• If the Student and/or Parent 
were not required to file a 2019 
Federal Tax Return, then click on 
the link provided. A personalized 
Non-Tax filer statement will 
appear.

• CLICK “Upload Document(s)” to 
begin the upload process. 



IDOC – TAX FORMS

Student Non-tax Filer Statement Parent Non-tax Filer Statement

If you were not required to file 
Federal income taxes in 2019, 
COMPLETE the Non-tax Filer 
Statement for 
Student/Spouse/Parent(s):

1. COMPLETE the correct 
form (Spouse/Parent(s) will 
have a separate form from 
Student). 

2. CLICK Print and Close
3. SIGN the form
4. SUBMIT via upload
5. MEANS OF SUPPORT

Form will also be required 
(available on the KS 
website)

Student and/or Parent/Spouse Non-Tax Filer 
Required Document(s)



IDOC - UPLOADING

1. CLICK “Choose 
File(s)”, for documents 
that will be uploaded.

2. CLICK “Upload Files”.



IDOC – UPLOADING

1. If you need to add more files, 
CLICK “Submit and add 
more files”.

2. Be sure you can VIEW all 
your “Successful Uploads”.

3. After uploading all required 
documents, CLICK “Submit”.



IDOC – UPLOADING

CLICK “Return to 
Dashboard” to check on 
the status of your 
uploads.



IDOC – SUPPLEMENTAL DOCUMENTS 

Submit the following documents, if applicable:
• TANF/AFDC benefit statement, Ward of Court/State, and Adoption Decree 
• Authorization for Release of Information (ARI) form: Applicants who are 18 years and 

older can complete the ARI form to designate individuals who may obtain 
information from KS on the application status.

• Form is available at:  www.ksbe.edu/college

Submit to KS Resource Center (KSRC)
• By e-mail at: ksrc@ksbe.edu
• By mail:  567 South King Street, Suite 102

Honolulu, HI  96813

http://www.ksbe.edu/college
mailto:ksrc@ksbe.edu


NEED HELP?

KŌKUA IS AVAILABLE BY PHONE, E-MAIL, AND IN-PERSON!

Oʻahu
Community Learning Center of Nānākuli (CLCN)
89-101 Farrington Hwy, Waiʻanae, HI  96792
(808) 668-1517
Windward Mall - 2nd Floor by Macy’s
(808) 235-2329

Kauaʻi
2970 Halekō Rd. #101, Līhuʻe, HI 96766
(808) 245-8070

Molokaʻi
612 Maunaloa Hwy Bldg. A, Kalamaʻula, HI
96748
(808) 553-3673

For program and application questions, please visit or contact the Kamehameha Schools Resource 
Center (KSRC) or a Resource Center location  near you.

Maui
175 N. Market St., Wailuku, HI 96793
(808) 242-1891

East Hawaiʻi
1226 Kamehameha Ave, Ste. A5-A6
Hilo, HI 96720
(808) 982-0851

West Hawaiʻi
Keauhou Shopping Center, Phase II
78-6831 Aliʻi Dr. Ste. 429, Kailua-Kona, HI 
96740
(808) 322-5402

KSRC

By phone:
(808) 534-8080 or (808) 541-5300

By e-mail:
ksrc@ksbe.edu

Visit us at:
Kawaiahaʻo Plaza, Hale Mauka
567 South King St., Suite 102
Honolulu, HI 96813

Hours of Operation:
Mon. – Fri.: 7a – 5p
*closed on KS-observed holidays

KS Resource Centers Locations
Please contact for hours of operation, mahalo.

Schedule An Appointment at:  bookings.ksbe.edu/ksrc
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